(  Educational Psychology Team  (  Access to Learning  (
(  Tîm Seicoleg Addysg  (  Mynediad i Ddysgu  (

	Consultation Request


	Notes for guidance

	1. The headteacher or delegated person will prioritise and make arrangements for the EP's visit and for relevant staff to be available to take part.

2. The Consultation Request is filled out when an issue is prioritised by the school for the educational psychologist's next school visit.  The Consultation Request forms the basis of the consultation meeting between the member(s) of staff most concerned and the EP and without it, the consultation meeting cannot proceed.  The completed form is retained by the school in preparation for the EP's visit.

3. After discussion with the headteacher (or delegated person), the teacher who is most concerned (usually the classteacher or the form tutor) completes the Consultation Request by answering the questions raised on pages 1 to 4.  This is usually carried out in consultation with the school's link person, e.g. Head of Year and/or SENCo.  The Consultation Request is kept by the school for the educational psychologist's next visit to the school. Two additional copies of the Consultation Request Form are required, one to be retained by the school and one to be given to the parents at the consultation meeting. 

4. When the concern is about an individual pupil it is expected and required that parents/carers will have already been involved in discussing the school's concerns and in trying to find solutions, and will have given consent to the EP becoming involved.

5. School records will also need to have been consulted so that the Consultation Request can be completed fully, especially the section on the involvement of other agencies.

6. In the case of individual pupils it is expected that parents/carers will be invited to the initial consultation meeting.

7. The final page recording the "Agreed Actions", is written up by the EP during the consultation and confirmed with those present. 

8. The Record of Consultation is usually typed and returned to school and parents/carers, or may be left in school in hand-written form at the end of a visit.




Educational Psychology Team

Access to Learning, Room 1.1.1, County Hall, Swansea SA1 3SN

Telephone:  01792 636162  Fax:  01792 636649

	Cais am Ymgynghoriad


	Nodiadau Arweiniol

	1. Bydd y pennaeth neu’r person dirprwyedig yn blaenoriaethu ac yn gwneud trefniadau ar gyfer ymweliad y SA ac i staff perthnasol fod ar gael i gymryd rhan.

2. Bydd y ffurflen Cais am Ymgynghoriad yn cael ei chwblhau pan fydd yr ysgol yn blaenoriaethu mater ar gyfer ymweliad ysgol nesaf y seicolegydd addysg. Mae’r Cais am Ymgynghoriad yn sail i’r cyfarfod ymgynghori rhwng yr aelod(au) staff mwyaf perthnasol a’r SA a hebddo ni all y cyfarfod ymgynghori fynd yn ei flaen. Mae’r ysgol yn cadw’r ffurflen a gwblhawyd i baratoi ar gyfer ymweliad y SA.

3. Ar ôl trafod gyda’r pennaeth (neu’r person dirprwyedig), bydd yr athro/athrawes fwyaf perthnasol (fel arfer yr athro/athrawes ddosbarth neu’r tiwtor dosbarth) yn cwblhau’r Cais am Ymgynghoriad drwy ateb y cwestiynau a godwyd ar dudalennau 1 i 4. Fel arfer gwneir hyn mewn ymgynghoriad â pherson cyswllt yr ysgol, e.e. Pennaeth Blwyddyn a/neu SENCo. Cedwir y Cais am Ymgynghoriad gan yr ysgol ar gyfer ymweliad nesaf y seicolegydd addysg â’r ysgol. Mae angen dau gopi ychwanegol o’r Ffurflen Cais am Ymgynghoriad, un i’w chadw yn yr ysgol ac un i’w rhoi i’r rhieni yn y cyfarfod ymgynghori. 

4. Pan fydd pryder ynghylch disgybl unigol mae’n ddisgwyliedig ac yn ofynnol bod y rhieni/gofalwyr eisoes yn rhan o drafod pryderon yr ysgol a cheisio datrys y broblem, a byddant wedi rhoi caniatâd ar gyfer cysylltu â’r SA.

5. Bydd angen edrych ar gofnodion ysgol hefyd er mwyn cwblhau’r Cais am Ymgynghoriad yn llawn, yn enwedig y rhan ar gyfranogiad asiantaethau eraill.

6. Yn achos disgyblion unigol disgwylir i’r rhieni/gofalwyr gael gwahoddiad i’r cyfarfod ymgynghori cychwynnol.

7. Bydd y SA yn cwblhau’r dudalen olaf, sef cofnodi “Y Gweithredu Cytunedig”, yn ystod yr ymgymghoriad a chadarnhau hynny gyda’r rheiny sy’n bresennol. 

8. Fel arfer mae’r Cofnod o’r Ymgynghoriad yn cael ei deipio a’i ddychwelyd i’r ysgol a’r rhieni/gofalwyr, neu gellir ei adael yn yr ysgol ar ffurf lawysgrifen ar ddiwedd ymweliad.




Tîm Seicoleg Addysg 

Mynediad i Ddysgu, Ystafell 1.1.1, Neuadd y Sir, Abertawe SA1 3SN

Ffôn:  01792 636162  Ffacs:  01792 636649

Confidential / Cyfrinachol

	Consultation Request / Cais am Ymgynghoriad


	To be completed when a consultation with the educational psychologist is required.  
It is suggested that the person most directly involved/concerned with the focus of the request completes the form.  The form is to be retained by the school for the EP's consultation visit.

I’w gwblhau pan fydd angen ymgynghori â’r seicolegydd addysg. Awgrymir y dylai’r person sy’n ymwneud â mater y cais yn fwyaf uniongyrchol gwblhau’r ffurflen.  Dylai’r ysgol gadw’r ffurflen hon ar gyfer ymweliad ymgynghori’r SA.

	1. What is the issue that concerns you? Beth yw’r mater sy’n achosi pryder i chi?
(This may be a school related issue, an issue about a group of pupils or an individual pupil.  Please be as specific and detailed as possible for each question. If the issue relates to an individual pupil, please complete the Name and DoB below).
(Fe allai fod yn fater sy’n ymwneud â’r ysgol, grŵp o ddisgyblion neu ddisgybl unigol. Rhowch atebion mor benodol a manwl â phosib ar gyfer pob cwestiwn. Os yw’r mater yn ymwneud â disgybl unigol, cwblhewch yr Enw a’r Dyddiad Geni isod). 

Name / Enw:





DoB / Dyddiad Geni:

	2. What strategies have already been tried? Pa strategaethau y rhoddwyd cynnig arnynt eisoes?



	3. What outcomes have you noted? Pa ganlyniadau a nodwyd gennych?




Educational Psychology Team/Tîm Seicoleg Addysg 

Access to Learning/Mynediad i Ddysgu, Room/Ystafell 1.1.1, 
County Hall/Neuadd y Sir, Swansea/Abertawe SA1 3SN

Telephone/Ffôn:  01792 636162  Fax/Ffacs:  01792 636649

	4. How would you like things to change?  (For example, what kinds of things would be happening if the situation improved?) 
      Sut byddech chi’n hoffi pethau i newid? (Er enghraifft, pa fath o bethau fyddai’n digwydd petai’r sefyllfa’n gwella?)


	5. What do you hope to achieve through this consultation? 
      Beth rydych chi’n gobeithio ei gyflawni trwy’r ymgynghoriad hwn?


	6. Are there other factors which seem relevant?  
      A oes ffactorau eraill sy’n ymddangos yn berthnasol?



NB  If this consultation request relates to an individual pupil please complete Sections 7 – 11.  Otherwise please go to Section 12.

DS  Os yw’r cais hwn am ymgynghoriad yn ymwneud â disgybl unigol cwblhewch Adrannau 7 – 11.  Fel arall ewch i Adran 12.

	7. Personal Details (for Consultation Requests relating to individual pupils)

Manylion Personol (ar gyfer Ceisiadau Ymgynghori sy’n ymwneud â disgyblion unigol)

	Gender / Rhyw
	  Male/Gwryw  /  Female/Benyw

	Name(s) of Parents/Carers / Enw(au)’r Rhieni/Gofalwyr
	
	

	Address / Cyfeiriad

	
	

	Telephone No / Rhif Ffôn
	
	

	Home Language(s)/ Iaith (Ieithoedd) y cartref 
	

	Ethnic Group / Grŵp Ethnig
	

	Classteacher
/Form Tutor / Athro/Athrawes Ddosbarth
	

	Head of Year (for Secondary Pupils) / Pennaeth Blwyddyn (ar gyfer Disgyblion Uwchradd)
	

	SENCo
	


	8. Parental/Carer Involvement: What are the parents/carers views? How have they been involved and with what outcomes? 

Cyfranogiad Rhieni/Gofalwyr: Beth yw barn y rhieni/gofalwyr? Sut maent wedi cyfranogi a beth yw canlyniadau hyn?



	9. Date of parental consent to this consultation
(this should be given by the person(s) with parental responsibility.)

Date: ____________________
Person giving permission: ________________








Relationship to pupil:      __________________

Dyddiad caniatâd rhieni ar gyfer yr ymgynghoriad hwn                                     (dylid rhoi hwn i’r person(au) sydd â chyfrifoldeb rhieni.)

Dyddiad: __________________        Person sy’n rhoi caniatâd: ________________

                                                           Perthynas â’r disgybl: ____________________

	10. Are there any issues about parental responsibility which may be relevant?
(e.g, shared/disputed parental responsibility, LAC)

A oes unrhyw faterion ynglŷn â chyfrifoldeb rhieni a allai fod yn berthnasol?   (e.e. rhannu/dadlau am gyfrifoldeb rhieni, plant sy’n derbyn gofal)



	11. Agency Involvement:  Please record the involvement of any other agencies and the names of those involved.

Cyfranogiad Asiantaethau: Cofnodwch gyfranogiad unrhyw asiantaethau eraill ac enwau’r rheiny a fu’n cyfranogi.



	12. 

Completed by / Cwblhawyd gan:

Designation / Swydd:



School / Ysgol:




Date / Dyddiad:


NB  Please make duplicates of this Consultation Request for the EP and for the parent/carer(s), in preparation for the Consultation Meeting.

DS Dyblygwch y Cais hwn am Ymgynghoriad ar gyfer y SA a’r rhieni/gofalwyr 
er mwyn paratoi am y Cyfarfod Ymgynghori, os gwelwch yn dda.

	For office use only / At ddefnydd swyddfa’n unig

Database code / Côd cronfa ddata:
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